










This is an example of a fully implemented 
schedule, with all of the possible steps filled out.

Mailing
First Class Mail
Nation-wide mailing
ARS (Address Resolution Service)
Suppress against DMA opt out list
Ink jet address/ 1" Printhead
Apply indicia with ink jet
Envelope size: 9 x 12
# Inserts per package: 2
Insert into booklet envelope (open side)

Use our FedEx number and bill client
"No Signature Required" service

Drop Shipments

Pcs. Drops Method Ship Due
10 2 FedEx First AM      (by 8am) 11/30/2009 12/1/2009
10 5 FedEx Priority (by 10:30am) 11/30/2009 12/1/2009

  
  
  
  
  
  
  

$4,500.00 $0.4500Postage Estimate:

Wed Dec 30 5,000 This is the second drop
Subsequent Mail Drops

DISTRIBUTION                                                                    SCHEDULE

Total Mailing Qty. 10,000

Specifications

1 2Insert #

245Part #
1Rev #

8.5 x 11 8.5 x 11Size

firstSpine
up upFace

Inserting Order:

Sat 10/24Scan Art

Wed 10/28Loose Proofs

Mon 10/26Revised Loose

Mon 11/2Art Files

Thu 11/5Proofs

Wed 11/11Revised Proofs

Fri 11/20Press

Mon 11/30Ship
Tue 12/11st Deliv
1,0001st Deliv Qty
Fri 12/4Bal Deliv

Thu 10/29Loose Proofs Back

Tue 10/27Revised Loose Back

Fri 11/6Proofs Back

Thu 11/12Revised Proofs Back

Sat 11/14Mail Files
Mon 11/16Postage

Wed 11/25Mail
5,000First Drop Qty

Mon 10/26Loose Proofs Out

Fri 10/30Revised Loose Out

Wed 11/4Proofs Out

Mon 11/9Revised Proofs Out

In Home Mon 11/30

Mon 11/23Bind

Fri 11/13Drawdowns OK

Tue 11/17Stock
Wed 11/18Plates

Dates prior to press assume 10am receiving.
 Proof Turnaround 24 Hours
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 File Edit View, Inc  -  Example Job, 5 Items Job #    826-37512
Est #: 87125
Job #: 826-37512
Proj #: 826-37512
PO #: 123456

Rep:   Jim Taylor
Date:  Nov 5, 2009

Proofs ATTN:
Database Testing, Inc.
Rich Text
101 California Street Suite 4000 San Francisco CA 
92124 USA
408 395-8183 x123 rich@dti.com

Customer Contact:
File Edit View, Inc.
Hugh Saturation
18338 Las Cumbres Road
Los Gatos  CA 95033
408 395-8183

150  Samples  Ship: 11/30/2009   Due: 12/4/2009   Via: Sales Rep

File Edit View, Inc.
Hugh Saturation  408 395-8183
18338 Las Cumbres Road
Los Gatos CA 95033

Delivery Notes can be stored for each contact in the ADDRESS database, and will flow
into a job when specifying delivery destinations. These notes are specific to Hugh 
Saturation
----------------------------------------------------------------------------------------------------------

1200  Qty.  Ship: 11/30/2009   Due: 12/4/2009

11 by Seventeen
Long Beach Store #23  562.683.3402
2801 E. Spring Street Suite 270
Long Beach CA 90806

Long Beach Store #23 Call for receiving appointment. Receiving hours 9 am to 4 pm 
weekdays only. Max. weight per carton 40 lbs. Part# and PO# on all cartons. Copy all 
bills of lading to Central Receiving, 11 by Seventeen.
----------------------------------------------------------------------------------------------------------

1200  Qty.  Ship: 11/30/2009   Due: 12/4/2009

11 by Seventeen
Portland Store #17  503-863-5349
5300 N Channel Ave.
Portland OR 97217

Portland Store #17 Call for receiving appointment. Receiving hours 9 am to 4 pm 
weekdays only. Max. weight per carton 40 lbs. Part# and PO# on all cartons. Copy all 
bills of lading to Central Receiving, 11 by Seventeen.
----------------------------------------------------------------------------------------------------------

1200  Qty.  Ship: 11/30/2009   Due: 12/4/2009

11 by Seventeen
Hayward Store #9  510-780-5251
21062 Forbes Street
Hayward CA 94545-1116

Hayward Store #9 Call for receiving appointment. Receiving hours 9 am to 4 pm 
weekdays only. Max. weight per carton 40 lbs. Part# and PO# on all cartons. Copy all 
bills of lading to Central Receiving, 11 by Seventeen

Invoice ATTN:
Accounts Payable
File Edit View, Inc.
PO Box 18338
Los Gatos CA 95033

Samples & Delivery Destinations

Sales Samples: 15 Samples to Sample Room     Customer Samples: 150

Customer: File Edit View, Inc.
Job Title: Example Job, 5 Items  Part# 2009302

Order Qty:  10,000 (+/- 10%) 
Destined:    3,750
Difference:  6,250

General Delivery Notes: Delivery notes for the 
shipping
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Press Schedule

Hours PriorityStock Plate
On
Press Part

Deliver
Ship BalPress

Fri, Nov 20, 2009
2.0 1826-7643 11/18 11/20 11/2411/17 11/23File Edit View, Inc  -  

Example Job, 3 Items
240

Form 3,1003W&T Net
Perf-Score

K + PMS
Reply CardC

Sterling BRC114 23 x 29Vellum

1.0 2826-37512 11/17 11/20 12/1 12/411/19 11/30File Edit View, Inc  -  
Example Job, 5 Items

240

Form 2,5003W&T Net
Perf-Score

K + PMS
Reply CardC

Sterling Reply Card114 17 x 22Vellum

3.0 3826-37512 11/17 11/20 12/1 12/411/19 11/30File Edit View, Inc  -  
Example Job, 5 Items

240

Form 10,00041S Net K
EnvelopeD

Sterling Offset60 9 x 12Vellum

3.0 3.5826-37512 11/17 11/20 12/1 12/411/19 11/30File Edit View, Inc  -  
Example Job, 5 Items

240

Form 10,0005
5

W&T Net
Paste

K
K

Text, 12 pagesE
McCoy Book80 23 x 35Gloss

9.0240 HoursFri, Nov 20, 2009
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Hours PriorityStock Plate Part
Deliver

Ship BalPress

Fri, Nov 20, 2009

On
Press

4.0 1826-37512 11/17 11/20 12/1 12/411/19 11/30File Edit View, Inc  -  
Example Job, 5 Items

640

Form 10,0001A
10,0001B

SW Net 4C + SGV
4C + SGV

Text, 16 pagesA
Customer OK

McCoy Book80 23 x 35Gloss

2.0 2826-37512 11/17 11/20 12/1 12/411/19 11/30File Edit View, Inc  -  
Example Job, 5 Items

640

Form 2,5002
2,5002

W&T Net
Score

4C + SGV
4C + SGV

Cover, 4 pagesB
Customer OK

McCoy Cover100 26 x 40Gloss

7.5 3826-7643 11/18 11/20 11/2411/17 11/23File Edit View, Inc  -  
Example Job, 3 Items

640

Form 30,5001a
30,2501b

SW Net 4C + SGV
4C + SGV

Text, 16 pagesA
Customer OK

McCoy Book80 23 x 35Gloss

4.0 4826-7643 11/18 11/20 11/2411/17 11/23File Edit View, Inc  -  
Example Job, 3 Items

640

Form 7,6002W&T Net 4C + SGV
CoverB

Customer OK

McCoy Cover100 20 x 26Gloss

4.0 5862-2667 11/18 11/20 12/212/1Abort Retry Ignore  -  You're
Gonna Make Me Lonesome

640

Form 21,5001A
21,0001B

SW Net 4C
4C

12 page textA
Centura Book100 23 x 35Dull

3.0 6862-2667 11/18 11/20 12/212/1Abort Retry Ignore  -  You're
Gonna Make Me Lonesome

640

Form 5,2002W&T Net
Score

4C
CoverB

Centura Cover100 26 x 40Dull

24.5640 HoursFri, Nov 20, 2009
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Hours PriorityStock Plate Part
Deliver

Ship BalPress

Fri, Nov 20, 2009

On
Press

3.0222323 11/17 11/20 11/2411/19 11/2311 by Seventeen  -  
Megahertz Man

M200

Form 45,5001A
45,2501B

SW Net K + PMS
K + PMS

16 page textA
House Book80 23 x 35Gloss

2.0222323 11/17 11/20 11/2411/19 11/2311 by Seventeen  -  
Megahertz Man

M200

Form 23,5002
23,0002

W&T Net K + PMS
K + PMS

8 page textB
House Book80 23 x 35Gloss

5.0M200 HoursFri, Nov 20, 2009
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Form

11/23
Ship

11/24
Deliv

240826-7643

3,1003W&T

2 HoursFri 11-20

File Edit View, Inc  -  Example Job, 3 Items

Net
Perf-Score

K + PMS
Reply CardC

Jim Taylor

Form

11/30
Ship

12/4
Deliv

240826-37512

2,5003W&T

1 HoursFri 11-20

File Edit View, Inc  -  Example Job, 5 Items

Net
Perf-Score

K + PMS
Reply CardC

Jim Taylor

Form

11/30
Ship

12/4
Deliv

240826-37512

10,00041S

3 HoursFri 11-20

File Edit View, Inc  -  Example Job, 5 Items

Net K
EnvelopeD

Jim Taylor

Form

11/30
Ship

12/4
Deliv

240826-37512

10,0005
5

W&T

3 HoursFri 11-20

File Edit View, Inc  -  Example Job, 5 Items

Net
Paste

K
K

Text, 12 pagesE

Jim Taylor

Form

11/30
Ship

12/4
Deliv

640826-37512

10,0001A
10,0001B

SW

4 HoursFri 11-20

File Edit View, Inc  -  Example Job, 5 Items

Net 4C + SGV
4C + SGV

Text, 16 pagesA

Jim Taylor Customer OK

Form

11/30
Ship

12/4
Deliv

640826-37512

2,5002
2,5002

W&T

2 HoursFri 11-20

File Edit View, Inc  -  Example Job, 5 Items

Net
Score

4C + SGV
4C + SGV

Cover, 4 pagesB

Jim Taylor Customer OK

Form

11/23
Ship

11/24
Deliv

640826-7643

30,5001a
30,2501b

SW

7.5 HoursFri 11-20

File Edit View, Inc  -  Example Job, 3 Items

Net 4C + SGV
4C + SGV

Text, 16 pagesA

Jim Taylor Customer OK

Form

11/23
Ship

11/24
Deliv

640826-7643

7,6002W&T

4 HoursFri 11-20

File Edit View, Inc  -  Example Job, 3 Items

Net 4C + SGV
CoverB

Jim Taylor Customer OK

Form

12/1
Ship

12/2
Deliv

640862-2667

21,5001A
21,0001B

SW

4 HoursFri 11-20

Abort Retry Ignore  -  You're Gonna Make Me Lonesome

Net 4C
4C

12 page textA

Jim Taylor

Form

12/1
Ship

12/2
Deliv

640862-2667

5,2002W&T

3 HoursFri 11-20

Abort Retry Ignore  -  You're Gonna Make Me Lonesome

Net
Score

4C
CoverB

Jim Taylor

Form

11/23
Ship

11/24
Deliv

M200222323

45,5001A
45,2501B

SW

3 HoursFri 11-20

11 by Seventeen  -  Megahertz Man

Net K + PMS
K + PMS

16 page textA

Jim Taylor

Form

11/23
Ship

11/24
Deliv

M200222323

23,5002
23,0002

W&T

2 HoursFri 11-20

11 by Seventeen  -  Megahertz Man

Net K + PMS
K + PMS

8 page textB

Jim Taylor


