
www.carpedata.com

JOBZ!

Annual Sales Budgeting

As of Version 9.4.5, December 2009



www.carpedata.com

ADDRESS Menu
• Start in LIST view

This will list the found set
This will list all your contacts

FIND contacts by any number
of criteria- it will take you to
LIST view
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ADDRESS LIST View
Find and sort your contacts

These buttons will find and list your contacts by category.

Date View is the default, and shows contact activity.
$ View shows sales: Budgeted, Year to Date, Last Year and Trailing 12 Months
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ADDRESS LIST View
Find and sort your contacts

Click on a listed contact
to go to their Input screen

Underlined column headers will sort the found contacts

Category and
Temperature can
be entered on the
list view or on the
Input screen
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Input Screen
• Click on the Budget Tab
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Budget Tab

• Select Month, Year

• Select Plant

• Press Type is Optional

• Enter Projected Sales
• For that Month

• To that Plant

• To this contact
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Build a Budget

• One row at a time

• One contact at a time

• It will all roll up
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Build a Budget
• Use as many rows as you need

Total appears here

If you have been using JOBZ! for a while, last year and current year sales to date will appear
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Build a Budget
• Delete a row with the red X

If you have been using JOBZ! for a while, training 12 months, last year and current year sales to date will appear
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Browse Contacts

Set another contact with a budget

Go to the next record in the found set
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See Your Budget
• Roll it up!

These will produce reports.

Keep an eye on
your budget with
the $Plan

See your entire
budget with the
Budget Report
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The $Plan
Set a Budget for a contact in the Budget tab on the ADDRESS input screen.

• Run the $Plan or print the $Plan Report.

• Keep your eye on the plan.

Print a hard copy
of the $Plan.

Total will be red until
you meet the budget
with YTD (Year To
Date) sales.

Jobs with an invoice date and Billed status total here.
(YTD includes Working jobs.).

Run a screen
view of the
$Plan.
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The $Plan

At the bottom of the $Plan will be your total rolled-up budget.
If it isn’t big enough, find someone else to sell to, or increase an existing budget  :-)
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Budget Report

Annual Total for the rep

Total for the rep for the month

Total for the company 
for the rep for the month

Total for the contact 
for the rep for the month

Plant sold
into
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For Managers:

 Sales Reps do their budgets and check their results themselves as shown on the preceding slides
 You have access to all their records, so you can edit them and review them in the same way they do
 You also have access to the Manager screen, where you have additional reports



www.carpedata.com

For Managers:
 Budget Tab on Manager screen

Budget Reports, including
Excel export.

Filtered Reports allow
you to specify regions,
reps, plants, months or
quarters.

And optionally give the
report a title.
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Filtered Manager Reports
Focus on a subset of data

1. Give it a title

2. Click a report link

3. Apply the criteria, 
click Continue
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Filtered Report Result To printer or PDF, with title & footer

Footer shows date, page count and report author.

Another example, focus on a single rep
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Spreadsheet Will export data as an Excel file
that can then be combined with
others and manipulated.

Export Format

Pivot Table


